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Background  
 
Leeds Community Foundation is a registered 
charity, supporting thousands of local 
charities and voluntary groups (Third Sector 
Organisations or TSOs) across the city of 
Leeds and increasingly the city of Bradford, 
addressing inequalities and working together 
to help create opportunities for those that 
most need help.  

As part of a national network of 46 UK 
Community Foundations1, we invest in these 
TSOs by distributing grants and sharing 
advice – acting as a catalyst for positive 
change.  

Leeds Community Foundation relies on the 
generosity of individuals, businesses and 
public sector organisations to help local 
people to gain the support they need now, 
while investing in a brighter future for all.  

Since its origins in 2004, the charity has built 
on its strong foundations to serve local 
people. We invest in community solutions to 
the challenges and opportunities presented 
to that community, doing ‘with’ the 
organisations and individuals who will benefit from the positive change. 

Over the next 5 years, our Plan 2024: Ambitious for All will ensure that Leeds Community Foundation 
is agile in response to social and economic challenges, and political change, but crucially will need to 
establish a firm foundation for long term resilience and steady growth.  

Plan 2024 is designed to channel that energy into a shared reality and build a better future now for the 
communities of Leeds and Bradford that need it most.  

 

Programmes Director role 
 
The Programmes Director is a new position designed to lead on public sector partnerships and manage 
a skilled team that ensures our grant-making is done well, carefully monitored and evaluated to create 
the biggest impact and achieve our vision of creating cities of opportunity for all in Leeds and Bradford.  

 
 

                                         
1 https://www.ukcommunityfoundations.org 
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Job description 
 
Job title:  Programmes Director 
 
Reports to:  Chief Executive  
 
Line Reports: Head of Grants + Head of Evaluation & Impact 
 
Salary: Competitive salary dependent on experience, in the range of £40,000-£50,000 

FTE; contributory pension starting at 4% on completion of probationary period. 
 
Hours of Work: Full time or part time applications will be considered.  

28 - 35 hours per week, usually Monday to Friday between 9am and 5pm. There 
will be some need to work outside normal office hours for events and 
functions. Time off in lieu will be given where excessive out of hours working is 
required. 

 
Contract Term: Permanent, subject to a probationary period of 3 months 
 
Place of work: Leeds (city centre offices). We encourage use of public transport where 

possible, but a mileage allowance is offered for business vehicle and bike 
mileage. 

 
Equal Opportunities:  Leeds Community Foundation is an equal opportunities employer. We value 

diversity, promote equality and challenge discrimination. We welcome 
applications from people of all backgrounds and we particularly encourage 
applications from people with disabilities, Black, Asian and Minority Ethnic 
people, and trans and non-binary people, who are currently under-represented 
within our staff team. Our offices are fully accessible. 

 

Main Purpose of the Job  

This new post leads on programmes that ensure grant-making and evaluation are well integrated into 
all key areas of activity. The post holder will co-ordinate day to day activity and ensure colleagues work 
together to achieve our annual business plan targets.  

Income generated from the public sector and some national funders helps build vital relationships that 
support our business plan.  This work complements work with private donors (high net worth 
individuals and companies) managed by the development team. 
 
Strategic and efficient grant-making, evaluation and impact reporting keeps us in touch with, and 
responsive to, the needs and opportunities of the communities we serve, and expert in the advice we 
give to donors.  
 
An inspiring leader and experienced manager, the Programmes Director will line manage the Head of 
Grants and Head of Evaluation & Impact and answer to the board on these areas. They will be a key 
member of the Senior Leadership Team, alongside the Chief Executive and Finance Director, and a  
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member of the broader Management Team. The post holder will report directly to the Chief Executive 
and will be expected to present to the Board of Trustees on Programme-related matters.  

 

Key tasks 
 
Leadership and management 
 As a member of the Senior Leadership Team, play a key role in the overall leadership, strategic 

planning and implementation, and governance of the Foundation.  
 Support the Management Team. 
 Support organisation-wide effectiveness by leading on Programmes, integrating activity and 

facilitating cross-team support. 
 Manage staff up to ‘Head of’ level, enabling them to work to high standards through regular 

support, supervision, appraisal and development. 
 Lead on contracts with external consultants and suppliers, as required.  
 Present to, and represent the Foundation at, events and networking opportunities. 
 Undertake other similar duties commensurate with the seniority of the post. 

 
Programmes development  
 Lead new programme development and liaison with public sector partners / other grant-makers.  
 Lead delivery of partnership initiatives, including managing projects and budgets, and servicing 

advisory and steering groups, as required. 
 Oversee developing, promoting and supporting the Foundation’s community and third sector 

engagement. 
 Oversee the development of non-monetary support activities provided by the Foundation. 
 Liaise with UK Community Foundations (the national membership organisation for Community 

Foundations) around key programmes and initiatives.  
 
Stakeholder engagement, public / other funder income generation and relationships 
 Lead on generating new programmes, supporting the team in development and delivery 

requirements, nurture long term relationships with new and existing public sector and some 
national funders. 

 Work closely with the Chief Executive to cultivate collaborations with key regional and national 
partners, including local government, NHS, police and public bodies. 

 Support close working relationships with national trusts and foundations.  

 Set, monitor and deliver agreed KPIs for income and activity, including providing regular progress 
and management reports. 

 Lead strategic engagement with regional partners. 
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Person specification 
 
Attitudes and skills 

 

 Committed to the communities of Leeds and Bradford and passionate about the values of Leeds 
Community Foundation. 

 Excellent management skills; able to inspire and guide direct reports. 

 Strong collaborator: with wider team colleagues, partners and other stakeholders. 

 Demonstrates commitment to the principles of equal opportunities and respecting diversity. 

 Excellent interpersonal skills, with the ability to build professional relationships with a wide range 
of people, including public servants, ministers, politicians and Third Sector leaders. Confidence in 
relating to, and influencing, people at all levels and across all sectors. 

 Determined to offer a first rate service to partners, grantees and donors. 

 Confident in public speaking and representing the Foundation to external audiences. 

 Excellent written and verbal communication and presentation skills. 

 Strategic and creative thinking.  

 Highly motivated, with enthusiasm and determination. 

 Good negotiation skills and ability to ‘sell’ Foundation services. Financially astute, balanced, with a 
high level of emotional intelligence.  

 Credible, approachable and professional. 

 Excellent organisational skills, good time management and ability to balance competing priorities. 
Ability to manage own workload, and that of direct reports, and meet deadlines under pressure.  

 Good computer and administration skills: need to be largely self-servicing with experience of 
Word, Excel and databases. 

 
Essential Experience 

 Line managing teams and motivating individuals. 

 An experienced networker, able to build relationships with a diverse range of stakeholders. 

 Proven track record of soliciting and securing large funds from the public sector or charitable trusts 
/ foundations. 

 Creating and managing longer term strategies. 

 Working directly with a Board of trustees / directors. 

 Involvement in programme development and / or grant-making. 

 
Desirable skills, knowledge and behaviours 

 Cross-sector working (public, private, voluntary). 

 Working with volunteers. 

 Working in philanthropy or funding environments. 

 Collating evidence of impact across a geographic area. 


